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Application for Employment

Pennington County Sheriff’s Department

Dear Applicant, 

We welcome you as an applicant for employment.  Your application will be considered with others in competition for this vacancy.  It is the policy of the County of Pennington to provide equality of opportunity in employment.  This policy prohibits discrimination on the basis of race, color, religion, national origin, political affiliation, disability, martial status, personal life styles, sex or age in all aspects of the County personnel policies, programs, practices and operations.  This policy applies to all phases of full, part-time, temporary and seasonal employment.  

The information contained in this application will be considered personal and confidential and used only in conjunction with your possible employment by the County of Pennington.  Please furnish us with complete information.  You are encouraged to attach any additional information which you believe qualifies you for the position, i.e. resume

Position applying for:



Date Available:

_____________________________

______________________________

Name: _____________________________________________________________



(first)                         (middle)                        (last)

Address: ___________________________________________________________

Telephone: (Home) _____________________ (Alt.) ________________________

Social Security Number: _______________________________________________

Are you a citizen of the U.S. or do you have a visa allowing you to work in the U.S. in the work for which you are applying?        ______Yes _______No

Have you served in the U.S. Armed Forces?  ______Yes  _______No

Education
(College, University, Professional or Technical School)

Name and address: __________________________________________________

Major: ___________________________ Certificate: ________________________

Name and address: __________________________________________________

Major: ___________________________ Certificate: ________________________

Name and address: __________________________________________________

Major: ___________________________ Certificate: ________________________

High School name and address: _________________________________________

Or passed the GED: _______Yes ________No

List any special courses, seminars, workshops, training and skills acquired that might relate to this position.

__________________________________________________________________
__________________________________________________________________
List any current licenses, registrations or certificates.

__________________________________________________________________
Employment History

(Please list your present or most recent experience first)

Employer’s Name: ____________________________ Phone: ________________

Mailing Address: ____________________________________________________

Position Held: ______________________________Supervisor: _______________

Specific Duties: ______________________________________________________

Employment Dates: From________to__________ Last Salary: ________________

Reason for leaving: __________________________________________________

May we contact this employer? _______Yes _______No 

If no, please explain: _________________________________________________

Employer’s Name: ____________________________ Phone: ________________

Mailing Address: ____________________________________________________

Position Held: ______________________________Supervisor: _______________

Specific Duties: ______________________________________________________

Employment Dates: From________to__________ Last Salary: ________________

Reason for leaving: __________________________________________________

May we contact this employer? _______Yes _______No 

If no, please explain: _________________________________________________

Employer’s Name: ____________________________ Phone: ________________

Mailing Address: ____________________________________________________

Position Held: ______________________________Supervisor: _______________

Specific Duties: ______________________________________________________

Employment Dates: From________to__________ Last Salary: ________________

Reason for leaving: __________________________________________________

May we contact this employer? _______Yes _______No 

If no, please explain: _________________________________________________

Volunteer and Unpaid Work Experience
Organization Name: __________________________________________________

Mailing Address: _____________________________________________________

Position Held: ___________________________ Supervisor: __________________

Specific Duties: ______________________________________________________

Dates of Participation: ________________________________________________

Hours per week: _____________________________________________________

Skills learned: _______________________________________________________

Organization Name: __________________________________________________

Mailing Address: _____________________________________________________

Position Held: ___________________________ Supervisor: __________________

Specific Duties: ______________________________________________________

Dates of Participation: ________________________________________________

Hours per week: _____________________________________________________

Skills learned: _______________________________________________________

Conviction Information

The County of Pennington declares that the existence of a criminal conviction record will not automatically disqualify you from municipal employment, though certain types of criminal conviction will prohibit you from working in certain departments.  For further explanation, contact the County Sheriff.

Have you ever been convicted as an adult for a criminal violation: 

______Yes ______No

If so, date and place: _________________________________________________

Nature of Offense: ___________________________________________________

Disposition: _________________________________________________________

References

1. ________________________________________________________________

2. ________________________________________________________________

3. ________________________________________________________________

4. ________________________________________________________________

I certify that answers given herein are true and complete to the best of my knowledge.  In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in rejection of this application or termination of employment.  I understand that I am required to abide by all rules and regulations of Pennington County.
__________________________________________ Date: ___________________

(Signature of Applicant)

TENNESSEN WARNING

In accordance with the Minnesota Government Data Privacy Act, Pennington County is required to inform you of your rights as they pertain to the private information collected from you.  Private data is the information which is available to you, but not to the public.  The personal information we collect about you is private.

The information collected from you or from other agencies or individuals authorized by you is used to determine your qualifications for Pennington County job openings. 

You are not required to provide this information.  However, it is necessary to determine if you qualify for employment.  Disclosure of your social security number is voluntary unless you are hired.  If hired you must disclose it in order to be in compliance with state and federal tax withholding laws.  If you do not supply the required information, Pennington County will not be able to consider you for employment.  The use of the private data we collect is limited to that necessary for the administration and management of the county hiring process.  Persons or agencies with whom this information may be shared include:

1. Personnel Department employees

2. Central Administration employees

3. Heads of departments where job openings occur

4. Supervisors in departments where job openings occur

Unless otherwise authorized by state and federal law, other government agencies utilizing the reported private data must also treat the information as private.

You may wish to exercise your rights as contained in the Minnesota Government Data Privacy Act.  These rights include:

1. The right to see and obtain copies of the data maintained.

2. Be told the contents and meaning of the data.

3. Contest the accuracy and completeness of the data.

To exercise these rights, contact the Pennington County Sheriff.

I have read and understand the above information regarding my rights as a subject of government data.

____________________________________________ Date: _________________

(Signature of Applicant)
